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We offer these books at a discount when bundled together:

Quintanilla: Business and Professional Communication, 2e

Presenting an exciting new approach to teaching the core concepts and techniques of business and
professional communication, this proven text is organized in a way that best reflects the way that students
transition from their student environment to their professional careers. Indeed, the fully updated second
edition of this best-seller continues to focus on helping readers master the skills they need to move from
interviewee to team member to leader, and provides unique coverage of some of the greatest challenges of
today’s workplace, such as the negative impacts of technology and achieving work-life balance.

Quintanilla and Wahl focus on the premise that to demonstrate excellence as professionals, students must
first demonstrate excellence as communicators. In this context, they incorporate coverage of the latest
cultural, economic, and technological developments in the business world, as they cover communication
must-know concepts and skills through the application of their
Four Keys Process:
Know yourself,
Evaluate the professional context,
Your communication interaction occurs, and
Step back and reflect.

Written specifically for business and communication courses, this unique text was built from ground up, and
offers real-world cases and applications that bring concepts to life—framing information in a relevant and
meaningful context for students

Canavor: Business Writing in the Digital Age

Effective writing—your key to success in today’s global business world!

 

Natalie Canavor presents a step-by-step system that shows what to say and how to say it, along with practical
techniques to improve writing skills. The book builds confidence and provides a solid foundation that applies
to traditional media, such as letters and proposals, and also to email, blogs, web sites, social media and
PowerPoint. Readers develop tools to keep improving on their own and to handle new communication



channels as they emerge.

Need help finding the bundle that will best meet your course goals? Contact your Sales Representative.
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From reader reviews:

Graciela Johnson:

Book is written, printed, or illustrated for everything. You can learn everything you want by a guide. Book
has a different type. As you may know that book is important factor to bring us around the world. Next to
that you can your reading skill was fluently. A guide BUNDLE: Quintanilla: Business and Professional
Communication, 2e + Canavor: Business Writing in the Digital Age will make you to be smarter. You can
feel considerably more confidence if you can know about every little thing. But some of you think that open
or reading a book make you bored. It isn't make you fun. Why they could be thought like that? Have you
seeking best book or acceptable book with you?

Teresa Jones:

Book is to be different for every single grade. Book for children right up until adult are different content. As
it is known to us that book is very important usually. The book BUNDLE: Quintanilla: Business and
Professional Communication, 2e + Canavor: Business Writing in the Digital Age ended up being making you
to know about other information and of course you can take more information. It doesn't matter what
advantages for you. The e-book BUNDLE: Quintanilla: Business and Professional Communication, 2e +
Canavor: Business Writing in the Digital Age is not only giving you more new information but also for being
your friend when you really feel bored. You can spend your spend time to read your guide. Try to make
relationship while using book BUNDLE: Quintanilla: Business and Professional Communication, 2e +
Canavor: Business Writing in the Digital Age. You never truly feel lose out for everything in the event you
read some books.

John Householder:

Reading a e-book tends to be new life style within this era globalization. With studying you can get a lot of
information that can give you benefit in your life. Using book everyone in this world can certainly share their
idea. Publications can also inspire a lot of people. Plenty of author can inspire their reader with their story or
their experience. Not only the storyplot that share in the books. But also they write about the information
about something that you need example. How to get the good score toefl, or how to teach your kids, there are
many kinds of book that exist now. The authors on this planet always try to improve their expertise in
writing, they also doing some exploration before they write with their book. One of them is this BUNDLE:
Quintanilla: Business and Professional Communication, 2e + Canavor: Business Writing in the Digital Age.

Donald Edmond:

This BUNDLE: Quintanilla: Business and Professional Communication, 2e + Canavor: Business Writing in
the Digital Age is new way for you who has curiosity to look for some information mainly because it relief
your hunger info. Getting deeper you in it getting knowledge more you know or you who still having little
digest in reading this BUNDLE: Quintanilla: Business and Professional Communication, 2e + Canavor:



Business Writing in the Digital Age can be the light food in your case because the information inside this
specific book is easy to get by means of anyone. These books build itself in the form that is reachable by
anyone, sure I mean in the e-book web form. People who think that in e-book form make them feel sleepy
even dizzy this reserve is the answer. So there isn't any in reading a reserve especially this one. You can find
what you are looking for. It should be here for you actually. So , don't miss the idea! Just read this e-book
type for your better life and knowledge.
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